           Assistance League® of the Triangle Area

                     POSITION DESCRIPTION

Title of Position:        Social Chairman
Brief Statement of Chief Objective(s) of Position:

This committee shall recommend member social activities, develop and execute those approved by the Board.

Identify Specific Tasks of this Position:
Identify a committee, organize and develop annual goals and activities with a timeline for the committee

Appoint a vice chair and secretary

Submit cost projections for Annual Luncheon to the V.P. Membership, who shall submit them to the Board
Plan and make arrangements for the Annual Luncheon meeting in May

Establish and maintain a procedure book for Social Chair

Serve as a member of the Membership Committee

V.P. Membership shall serve on this committee

Plan social activities as approved by the Board, e.g. March Chapter Birthday, potlucks, holiday party

Submit articles to Monday Updates, the chapter newsletter and Community Link, as needed

Provide incoming chair with current committee procedure book prior to Board and Appointive Standing Committee Chairs training

Attend Board Meetings




 No


Present Monthly Reports at Board Meetings

 No 

Present Monthly Reports at Regular Meetings  
Yes-as needed

 
 

Completion of Annual Report



Yes


Submit to:    V. P. Membership and place a copy in Social Chairs procedure book
Identify Position that Supervises/Directs this Position’s Activities:            

V. P. Membership
List Qualifications that Complement Fulfilling the Responsibilities of this Position:

 Enjoys social activities

Works well with others

Date of Completion 

1/12


Date of Revision
Signature of President__________________________________________________

Signature of Person Holding this Position__________________________________

