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       SAMPLE LETTER OF ACKNOWLEDGEMENT






















Date

Inside Address

Dear ________________,

Thank you for your generous contribution of $____ to  Assistance League®   Triangle Area. 

{When there were restriction placed on the donation, indicate those and that our chapter will follow their request.}

{When applicable, indicate how the chapter will use the donation, e.g. to purchase new clothing for children.}

{When no Donor Response Form has been received, that form and a copy of the Donor Privacy Policy shall be attached to the letter.}

{When the donation is from a chapter member, the Donor Privacy Policy does not have to be sent.}

We appreciate your donation and willingness to support our goals as we strive to improve the lives of families in the Triangle Area.

Sincerely,

Name

Corresponding Secretary

NOTE: This letter does not eliminate the requirement that the chapter send letters for income tax purposes to donors donating more that $250 at one time.

5/08 jc
